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Have you always wanted to learn EXCEL but are afraid it'll be too difficult for you? What if you
had access to an Excel guide who would literally take you step by step through every essential
process of learning this application? Excel is one of the most powerful software tools in the
world for collecting, analyzing and summarizing data but its incredible power often comes at a
cost! Excel is a massive program and it can literally take a beginner months or even years to
master it. Research shows that many first time Excel users don't take advantage of all the
program's functionality. Beginners continue to manually enter data instead of easily using
formulas and functions that could save them a ton of time and skyrocket their productivity.
Whether your goal is to use Excel in your day job to enhance your productivity or you would
like to use your Excel skills in another profession, I can tell you this - This book is for you This
is my step-by-step manual that will literally take you through every essential process of
mastering the basics of Excel. ****Bonus Included Inside**** Download your FREE EXCEL
Resource Guide! Here's What You'll Discover: The TOP 5 reasons why you should Learn
Excel today Walk through the history of spreadsheet software starting from the release of
VisiCalc in the late 1970's to the latest version of Excel 2016 Confused about the different
terms used in Excel? Worry no more! We will go over the most essential terms you need to get
familiar with to start using Excel today. I will walk you through each component in the Excel
User Interface. Step by Step guide on how to open and navigate through an Excel worksheet.
The 4 Critical guidelines that every Beginner must know when working with Multiple Excel
Worksheets In-depth description of Excel Formulas and Functions and when to use each
Function. Absolute Vs Relative Cell Reference? Understand the difference between cell
references and you are on your way to success! In fact, a recent study showed that majority of
Excel users did not understand cell references and how to use these. You will never forget this
again once you have gone through the examples describing cell references in this book Step
by Step process on how to Import data from different sources into Excel and then Formatting
the data What are Excel Macros and how are they useful? One Bonus Macro with complete
code to fix a very essential Formatting issue in Excel Excel Tables and how to design these. 5
mistakes that every Beginner should avoid while using tables. Are you ready for the next level?
Let's talk about how to create beautiful Charts and Reports. We will go through the most
popular types of charts and useful tips. Pivot Tables. Pivot Tables are one of the most powerful
features within Excel. Unfortunately, a vast majority of Excel users never take advantage of
this feature believing that it is too complicated. We will walk through a step by step process on
how to use Pivot Tables to create Reports. We will go over the various Themes and Templates
available and how to use those. And much more!! So What Are You Waiting For? The
opportunity is there. Will you take it? Click the BUY button now to start learning EXCEL today.
Tags: ------------ excel 2016, excel, microsoft excel 2016, excel 2016 bible, excel 2016 for
dummies, excel 2016 essential skills, excel 2016 vba, excel 2016 formulas and functions, excel
2016 basics, excel for beginners, excel 2016 power programming with vba, excel 2016 for mac
Version 5.0 for Windows; IBM & compatibles; all user levels.
Learn to Use Microsoft Office Excel 2016 The book gives a detailed introduction to Excel. It
proceeds to teach basic concepts like row, columns, ribbon, worksheet, shortcuts. Later
provides a detailed explanation of Formulas, Operators, and Functions. The book also briefly
touches the concept of VBA. Pivot Tables, Connection to external Data Sources included. The
book also includes a case study to Managing personal finance using Microsoft Excel. Table Of
Content Chapter 1: Introduction 1. What is Microsoft Excel? 2. Why should I learn Microsoft
Excel? 3. The difference between excel and CSV file 4. Running Microsoft Excel 5.
Page 1/9

Read Online Excel At Excel Part 8 Ultimate Guides To Becoming A Master Of
Excel
Understanding the Ribbon 6. Understanding the worksheet (Rows and Columns, Sheets,
Workbooks) 7. Customization Microsoft Excel Environment 8. Important Excel shortcuts
Chapter 2: Getting Started 1. Basic Arithmetic 2. Formatting data 3. Setting the print area and
printing (Print View) 4. Adding images to spreadsheets 5. Data validation 6. Data filters 7.
Group and Ungroup Chapter 3: Formula & Functions 1. What is a formula? 2. What is a
function? 3. Common functions 4. Numeric functions 5. String functions 6. Date Time functions
7. V Lookup function Chapter 4: Operators 1. What is a Logical Function? 2. What is a
condition and why does it matter? 3. IF function example 4. Excel Logic functions 5. Nested IF
functions Chapter 5: Charts 1. What is a chart? 2. Types of charts 3. The importance of charts
4. Step by step example of creating charts 5. Conditional Formatting Chapter 6: Case Study:
Personal Finance Application using Excel 1. Why managing personal finance matters 2. Major
components of a personal finance system 3. Using Excel to set personal budgets, record
income and expenses 4. Visualizing the data using charts Chapter 7: Macros 1. What is a
macro? 2. Macro Basics 3. Step by step example of recording macros 4. What is VBA? 5.
Visual Basic for Applications VBA basics 6. Step by step example of creating a simple EMI
calculator Chapter 8: Connecting Excel to External Data Sources 1. What is external data
source? 2. MS Access external data source 3. Web external data source 4. Text file external
data source 5. SQL Server external data source Chapter 9: Pivot Tables 1. What is a pivot
table? 2. Step by step tutorial on creating pivot tables 3. 2-Dimensional pivot tables 4.
Visualizing pivot table data using charts Chapter 10: Advanced Charts 1. What is an advanced
chart? 2. The importance of advanced charts 3. Step by step example of creating advanced
charts Chapter 11: Excel in the cloud: Office 365 1. Introduction to cloud computing 2. What is
Office 365? 3. Advantages of Office 365 4. Disadvantages of Office 365
Essential guide to learning Autodesk Inventor and Inventor LT The new Essentials books from
Sybex are beautiful, task-based, full-color Autodesk Official Training Guides that help you get
up to speed on Autodesk topics quickly and easily. Inventor Essentials thoroughly covers core
features and functions of Autodesk's industry-leading 3D mechanical design software, teaching
you what you need to become quickly productive with the software. By following the book's
clear explanations, practical tutorials, and step-by-step exercises, you'll cover all the bases.
Topics include drawing, modeling parts, creating assemblies, working with plastic and sheet
metal parts, automating processes with iLogic, and much more. Whether you're an aspiring
manufacturing designer or just brushing up on the basics, this is the essential grounding you
need in Autodesk Inventor. Covers Autodesk Inventor 2012 and Inventor 2012 LT
fundamentals, so you become quickly productive with the software Uses straightforward
explanations and real-world, hands-on exercises and tutorials to teach the software's core
features and functions Helps you develop the skills you'll need throughout a typical workflow,
whether you're a beginner or a more experienced user brushing up on the basics Prepares you
for the Autodesk Inventor Certified Associate and Professional exams and is also an Autodesk
Official Training Guide From appliances to airplanes, from furniture to cars, you can design it
using Autodesk Inventor and this essential guide.
Offering an updated overview of the latest version of the popular spreadsheet program, an
informative manual covers the entire gamut of how to build spreadsheets, add and format
information, print reports, create charts and graphics, and use basic formulas and functions,
and includes helpful tips and step-by-step instruction in using the new user interface and
tabbed toolbar. Original. (All Users)
The world’s most popular spreadsheet program is now more powerful than ever, but it’s also
more complex. That’s where this Missing Manual comes in. With crystal-clear explanations
and hands-on examples, Excel 2013: The Missing Manual shows you how to master Excel so
you can easily track, analyze, and chart your data. You’ll be using new features like
PowerPivot and Flash Fill in no time. The important stuff you need to know: Go from novice to
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ace. Learn how to analyze your data, from writing your first formula to charting your results.
Illustrate trends. Discover the clearest way to present your data using Excel’s new Quick
Analysis feature. Broaden your analysis. Use pivot tables, slicers, and timelines to examine
your data from different perspectives. Import data. Pull data from a variety of sources, including
website data feeds and corporate databases. Work from the Web. Launch and manage your
workbooks on the road, using the new Excel Web App. Share your worksheets. Store Excel
files on SkyDrive and collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master
the new data model. Use PowerPivot to work with millions of rows of data. Make calculations.
Review financial data, use math and scientific formulas, and perform statistical analyses.
With its comprehensive overview of core technology areas, "MCSD in a Nutshell" is the perfect
study guide and resource to help developers master technologies with which they relatively are
inexperienced.
Our manuals facilitate your learning by providing structured interaction with the software itself.
Conquer Microsoft Office—from the inside out! You're beyond the basics, so dive right into
Microsoft Office—and really put these productivity tools and services to work! This supremely
organized reference packs hundreds of timesaving solutions, troubleshooting tips, and
workarounds. It's all muscle and no fluff. Discover how the experts tackle Office—and challenge
yourself to new levels of mastery. Take advantage of Office in the cloud with Office 365 Get
insider tweaks and tips to become more productive Sync your email, calendar, and contacts on
multiple devices Organize and edit complex documents with Microsoft Word Enhance
Microsoft PowerPoint presentations with rich media Handle data with the Microsoft Excel Quick
Analysis tool Get organized with Microsoft OneNote using expert techniques Save, share, and
sync documents and settings with SkyDrive Use Microsoft Access, Publisher, and Lync in
smarter ways
This book is not available as a print inspection copy. To download an e-version click here or for
more information contact your local sales representative. 'Takes the challenging and makes it
understandable. The book contains useful advice on the application of statistics to a variety of
contexts and shows how statistics can be used by managers in their work.' - Dr Terri Byers,
Assistant Professor, University Of New Brunswick, Canada A book about introductory
quantitative analysis, the authors show both how and why quantitative analysis is useful in the
context of business and management studies, encouraging readers to not only memorise the
content but to apply learning to typical problems. Fully up-to-date with comprehensive
coverage of IBM SPSS and Microsoft Excel software, the tailored examples illustrate how the
programmes can be used, and include step-by-step figures and tables throughout. A range of
‘real world’ and fictional examples, including "The Ballad of Eddie the Easily Distracted" and
"Esha's Story" help bring the study of statistics alive. A number of in-text boxouts can be found
throughout the book aimed at readers at varying levels of study and understanding Back to
Basics for those struggling to understand, explain concepts in the most basic way possible often relating to interesting or humorous examples Above and Beyond for those racing ahead
and who want to be introduced to more interesting or advanced concepts that are a little bit
outside of what they may need to know Think it over get students to stop, engage and reflect
upon the different connections between topics A range of online resources including a set of
data files and templates for the reader following in-text examples, downloadable worksheets
and instructor materials, answers to in-text exercises and video content compliment the book.
An ideal resource for undergraduates taking introductory statistics for business, or for anyone
daunted by the prospect of tackling quantitative analysis for the first time.
Advance your everyday proficiency with Excel! And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare
for Microsoft Office Specialist: Excel Associate (Excel and Excel 2019) certification, this official
Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help
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build the skills measured by the exam Hands-on tasks to practice what you’ve learned Readymade practice files Sharpen the skills measured by these objectives: Manage Worksheets and
Workbooks Manage Data Cells and Ranges Manage Tables and Table Data Perform
Operations by Using Formulas and Functions Manage Charts About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification exams.
Provides an introduction to Microsoft Excel, covering such topics as managing workbooks,
editing worksheets, formatting data, adding graphics, working with charts, using formulas and
functions, and using Web features.

More than 2499 MCQs focused on Competitive Exams. Team of Experienced
and specialist professionals to design and offer best quality Competitive material
for Healthcare professional to excel in Competitive exams and also increase the
Patient Safety standards in the country
This book is a must for individuals and companies that have an interest in
developing sustainable technology and systems in the complex 'Web of Metals'
on a first principles, technological and economic basis, with a focus to the
minerals, metals and product manufacturing industries. In this inter-, intra- and
trans-disciplinary book the material/metal cycle will be central, addressing
technology as the basis for achieving sustainability within the system of primary
mineral and metal producing, and the consumer product material cycles, linked to
nature's cycles. The following major topics (not exclusive) are discussed in a
detail, which will satisfy company CEO's and students of environment,
engineering, economics, and law alike: (i) industrial ecology, (ii) system
engineering concepts, (iii) development of future breakthrough technology as well
optimization of present technology, (iv) process fundamentals (e.g.
thermodynamics, separation physics, transport processes etc.), (v) product
manufacture and design (for recycling), (vi) environmental legislation and (vii)
technology as a basis for achieving sustainability within our present society. The
book discusses contentious issues such as the limits of recycling determined by
physics, chemistry, economics and process technology, therefore providing the
reader with a fundamental basis to understand and critically discuss the validity
of environmental legislation. Furthermore, the 'Web of Metals' (i.e. the dynamic
interconnection of metal and material cycles and product systems) will reveal
that, if the application of environmental evaluation techniques such as material
flow analysis, life cycle assessment etc. are not carried out on a sufficient
theoretical basis, technological and economic understanding, analyses could
lead to erroneous and in the end environmentally harmful conclusions. The book
is illustrated with many industrial examples embracing car and electronic
consumer goods manufacturing and recycling, and the production and recycling
of all major metals (e.g. steel, aluminium, copper, zinc, lead, magnesium, PGM's
and PM's) and to an extent plastics. A complete section of the book is devoted to
the recycling of light metals. Numerous colour figures and photos, plant and
reactor data as well as software and computer models (running under Matlab's
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Simulink® and AMPL® as well as tools based on neural net technology
(CSenseTM) are provided to give the reader the opportunity to investigate the
various topics addressed in this book at various levels of depth and theoretical
sophistication, providing a wealth of information, share-data and industrial knowhow. Finally, the book philosophically discusses how to harmonize the resource,
life and technological cycles depicted by the figure on the cover to make a
contribution to the sustainable use of resources and products. * Material and
Metal Ecology and the various modelling aspects to quantify this * System
modelling of recycling systems with applications in the automotive and consumer
goods sector * Metallurgical metal recycling with applications in aluminium,
supplemented with various modelling examples from thermodynamics, exergy,
neural nets to CFD
While Excel remains ubiquitous in the business world, recent Microsoft feedback
forums are full of requests to include Python as an Excel scripting language. In
fact, it's the top feature requested. What makes this combination so compelling?
In this hands-on guide, Felix Zumstein--creator of xlwings, a popular open source
package for automating Excel with Python--shows experienced Excel users how
to integrate these two worlds efficiently. Excel has added quite a few new
capabilities over the past couple of years, but its automation language, VBA,
stopped evolving a long time ago. Many Excel power users have already adopted
Python for daily automation tasks. This guide gets you started. Use Python
without extensive programming knowledge Get started with modern tools,
including Jupyter notebooks and Visual Studio code Use pandas to acquire,
clean, and analyze data and replace typical Excel calculations Automate tedious
tasks like consolidation of Excel workbooks and production of Excel reports Use
xlwings to build interactive Excel tools that use Python as a calculation engine
Connect Excel to databases and CSV files and fetch data from the internet using
Python code Use Python as a single tool to replace VBA, Power Query, and
Power Pivot
Diese Reihe bietet erstmals eine Basissammlung von Faksimiles
englischsprachiger historischer Artikel zu allen Aspekten der Vernichtung der
europäischen Juden. Die große Anzahl von annähernd 300 Aufsätzen aus 84
Zeitschriften und Sammlungen ermöglicht den Lesern, sich einen Überblick über
diesen Themenkomplex zu verschaffen. Die Reihe beginnt mit einem Rückblick
auf die Wurzeln des Antisemitismus und einer Darstellung der verschiedenen
wissenschaftlichen Methoden zur Erforschung des Holocaust. Die Reihe endet
mit der Dokumentation der Befreiung der Konzentrationslager und mit Aufsätzen
zu den Kriegsverbrecherprozessen. Der Erscheinungszeitraum umfasst die Jahre
1950 bis 1987, zu den Verfassern gehören beispielsweise Jakob Katz, Saul
Friedländer, Eberhard Jäckel, Bruno Bettelheim und Herbert A. Strauss.
Moving to Excel 2007 is not a routine upgrade. Microsoft's radical redesign of the
application's user interface has led to confusion among many who people who
have relied on Excel for years. Our new edition of the Excel 2007 Pocket Guide
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has been written from the ground up to help newcomers and longtime users alike
find their way around without getting lost. With this book in hand, you'll be able to
find your favorite Excel tools quickly. It's packed with information to guide
beginners through the basics of creating spreadsheets and entering data, while
providing advanced users with information on formulas, pivot tables, and more.
Inside, you'll find: A visual guide to the new "Ribbon" interface that helps users
find familiar tools A section designed to give beginners enough information to
dive right in and start creating rich Excel workbooks immediately Quick answers
about how to perform specific tasks in Excel, such as working with files, editing
data, formatting, summarizing and displaying data Convenient techniques for
connecting data across worksheets and projects Help for moving from the basics
of spreadsheet construction to more advanced features This edition also includes
an extensive reference on commonly used formulas, which reveal at a glance the
many possibilities Excel 2007 provides for easy calculation. Tasks in the book
are presented as answers to "How do I..." questions -- such as "How do I change
the formatting of part of a cell's contents?" -- followed by concise instructions for
performing the task. You'll learn ways to customize Excel to fit your needs, and
how to share workbooks and collaborate with others. And much more. Don't let
Excel 2007 baffle you. Pick up this convenient pocket guide and learn to navigate
this redesigned application with ease.
Fast answers to frequently asked questions Excel 2007 essentials at your
fingertips! If you like your answers quick and your information up-to-date, look no
further. With this concise, superbly organized reference, you'll quickly find just
what you need to know about navigating the new interface; using the Ribbon and
Quick Access toolbar; saving, protecting, and recovering workbook files; entering
and editing data; creating formulas and functions, and much more.
Tressa Harlowe's father did not trust banks, but neither did he trust his greedy
extended family. He kept his vast fortune hidden somewhere on his estate in the
south of England and died suddenly, without telling anyone where he had
concealed it. Tressa and her ailing mother are left with a mansion and an
immense vineyard and no money to run it. It doesn't take long for a bevy of
opportunists to flock to the estate under the guise of offering condolences.
Tressa knows what they're really up to. She'll have to work with the rough and
rusticated vineyard manager to keep the laborers content without pay and
discover the key to finding her father's fortune--before someone else finds it first.
Award-winning author Joanna Davidson Politano welcomes readers to Trevelyan
Castle, home of the poorest heiress in Victorian England, for a treasure hunt
they'll not soon forget.
Includes music.
Any data analytics solution requires data population and preparation. With the
rise of data analytics solutions these years, the need for this data preparation
becomes even more essential. Power BI is a helpful data analytics tool that is
used worldwide by many users. As a Power BI (or Microsoft BI) developer, it is
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essential to learn how to prepare the data in the right shape and format needed.
You need to learn how to clean the data and build it in a structure that can be
modeled easily and used high performant for visualization. Data preparation and
transformation is the backend work. If you consider building a BI system as going
to a restaurant and ordering food. The visualization is the food you see on the
table nicely presented. The quality, the taste, and everything else come from the
hard work in the kitchen. The part that you don’t see or the backend in the world
of Power BI is Power Query. You may already be familiar with other data
preparation and transformation technologies, such as T-SQL, SSIS, Azure Data
Factory, Informatica, etc. Power Query is a data transformation engine capable of
preparing the data in the format you need. The good news is that to learn Power
Query; you don’t need to know programming. Power Query is for citizen data
engineers. However, this doesn’t mean that Power Query is not capable of
performing advanced transformation. Power Query exists in many Microsoft tools
and services such as Power BI, Excel, Dataflows, Power Automate, Azure Data
Factory, etc. Through the years, this engine became more powerful. These days,
we can say this is essential learning for anyone who wants to do data analysis
with Microsoft technology to learn Power Query and master it. We have been
working with Power Query since the very early release of that in 2013, named
Data Explorer, and wrote blog articles and published videos about it. The number
of articles we published under this subject easily exceeds hundreds. Through
those articles, some of the fundamentals and key learnings of Power Query are
explained. We thought it is good to compile some of them in a book series. A
good analytics solution combines a good data model, good data preparation, and
good analytics and calculations. Reza has written another book about the Basics
of modeling in Power BI and a book on Power BI DAX Simplified. This book is
covering the data preparation and transformations aspects of it. This book series
is for you if you are building a Power BI solution. Even if you are just visualizing
the data, preparation and transformations are an essential part of analytics. You
do need to have the cleaned and prepared data ready before visualizing it. This
book is compiled into a series of two books, which will be followed by a third book
later; Getting started with Power Query in Power BI and Excel (already available
to be purchased separately) Mastering Power Query in Power BI and Excel (This
book) Power Query dataflows (will be published later) This book deeps dive into
real-world challenges of data transformation. It starts with combining data
sources and continues with aggregations and fuzzy operations. The book covers
advanced usage of Power Query in scenarios such as error handling and
exception reports, custom functions and parameters, advanced analytics, and
some helpful table and list functions. The book continues with some performance
tuning tips and it also explains the Power Query formula language (M) and the
structure of it and how to use it in practical solutions. Although this book is written
for Power BI and all the examples are presented using the Power BI. However,
the examples can be easily applied to Excel, Dataflows, and other tools and
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services using Power Query.
This is the first edition of a textbook written for a community college introductory
course in spreadsheets utilizing Microsoft Excel; second edition available:
https://openoregon.pressbooks.pub/beginningexcel19/. While the figures shown
utilize Excel 2016, the textbook was written to be applicable to other versions of
Excel as well. The book introduces new users to the basics of spreadsheets and
is appropriate for students in any major who have not used Excel before.
SharePoint is Microsoft's new collaborative tool that allows users to work together
on shared Excel documents. Beginning SharePoint with Excel is for advanced
Excel users who want to leverage the collaborative features of SharePoint. It's
not essential for the reader to know a lot about SharePoint, but knowledge of
Excel is a must. The book strongly emphasizes large business solutions and
shows readers everything they need to know about Excel and SharePoint
interactions. The instructions are easy-to-follow and very practical.
The most comprehensive guidebook available on the most popular spreadsheet
program, fully updated to include all-new "X" features Written by the leading
Excel guru known as "Mr. Spreadsheet," John Walkenbach, who has written
more than thirty books and 300 articles on related topics and maintains the
popular Spreadsheet Page at www.j-walk.com/ss The definitive reference book
for beginning to advanced users, featuring expert advice and hundreds of
examples, tips, techniques, shortcuts, work-arounds, and more Covers expanded
use of XML and Web services to facilitate data reporting, analysis, importing, and
exporting information Explores Excel programming for those who want advanced
information CD-ROM includes all templates and worksheets used in the book, as
well as sample chapters from all Wiley Office "X" related Bibles and useful third
party software, including John Walkenbach's Power Utility Pak Note: CDROM/DVD and other supplementary materials are not included as part of eBook
file.
This enthusiastic introduction provides support for Excel beginners and focuses on using the
program immediately for maximum efficiency. With 1,104 screenshots and explicit information
on everything from rows, columns, and cells to subtotaling, sorting, and pivot tables, this guide
aims to alleviate the frustrations that come with using the program for the first time. This
manual offers strategies for avoiding problems and streamlining efficiency and assists readers
from start to finish, turning Excel 2010 novices into experts.
Millions of users create and share Excel spreadsheets every day, but few go deeply enough to
learn the techniques that will make their work much easier. There are many ways to take
advantage of Excel's advanced capabilities without spending hours on advanced study. Excel
Hacks provides more than 130 hacks -- clever tools, tips and techniques -- that will leapfrog
your work beyond the ordinary. Now expanded to include Excel 2007, this resourceful, roll-upyour-sleeves guide gives you little known "backdoor" tricks for several Excel versions using
different platforms and external applications. Think of this book as a toolbox. When a need
arises or a problem occurs, you can simply use the right tool for the job. Hacks are grouped
into chapters so you can find what you need quickly, including ways to: Reduce workbook and
worksheet frustration -- manage how users interact with worksheets, find and highlight
information, and deal with debris and corruption. Analyze and manage data -- extend and
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automate these features, moving beyond the limited tasks they were designed to perform.
Hack names -- learn not only how to name cells and ranges, but also how to create names that
adapt to the data in your spreadsheet. Get the most out of PivotTables -- avoid the problems
that make them frustrating and learn how to extend them. Create customized charts -- tweak
and combine Excel's built-in charting capabilities. Hack formulas and functions -- subjects
range from moving formulas around to dealing with datatype issues to improving recalculation
time. Make the most of macros -- including ways to manage them and use them to extend
other features. Use the enhanced capabilities of Microsoft Office 2007 to combine Excel with
Word, Access, and Outlook. You can either browse through the book or read it from cover to
cover, studying the procedures and scripts to learn more about Excel. However you use it,
Excel Hacks will help you increase productivity and give you hours of "hacking" enjoyment
along the way.
An introduction to the Microsoft Office 2003 suite describes the latest features and functions of
the various applications--Word, Excel, Access, PowerPoint, Exchange, FrontPage and
Publisher.
There has been an attempt to make this book survive through rapidly changing IT World. As
you must know, computer world is evolving at a great pace so we should prepare for the latest
technologies. Super Computer is a series of computer books for primary and middle class
students providing an insight into the world of computer technology. All the textbooks have
been designed to make the learning engaging and interactive.
Excel, the world's most popular spreadsheet program, has the muscle to analyze heaps of
data. Beyond basic number-crunching, Excel 2010 has many impressive features that are hard
to find, much less master -- especially from online help pages. This Missing Manual clearly
explains how everything works with a unique and witty style to help you learn quickly. Navigate
with ease. Master Excel's tabbed toolbar and its new backstage view Perform a variety of
calculations. Write formulas for rounding numbers, calculating mortgage payments, and more
Organize your data. Search, sort, and filter huge amounts of information Illustrate trends. Bring
your data to life with charts and graphics -- including miniature charts called Sparklines
Examine your data. Summarize information and find hidden patterns with pivot tables and
slicers Share your spreadsheets. Use the Excel Web App to collaborate with colleagues online
Rescue lost data. Restore old versions of data and find spreadsheets you forgot to save
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